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Official Languages 

Each year, English- and French- language documents 
totalling some 30 million words are contracted out to 
free lances. The function of the Contract Translation 
Section is to farm out translation assignments, in an 
equitable fashion, among the various regions of the 
country, bearing in mind competence, specialization 
and availability. 


@ Qualified Translators 
The Contract Translation Section maintains a list 
of carefully selected, qualified contract translators. 
Those listed must meet the following conditions: 
— residence or business address in Canada; 
— knowledge of the Canadian context; 


Contract Translation } — extensive experience in general translation 
The workload of the Government of Canada Transla- and, if possible, in one or more specialized 
tion Bureau fluctuates constantly throughout the year. fields; 
The translation requests are distributed first among — ability to meet Translation Bureau quality 
the Bureau’s own teams of translators, but for various standards (finished product requiring no 
reasons (sudden influx of requests, large specialized revision); 
projects, balancing of the workload, and so on) some — potential production of at least 5,000 words a 
also have to be assigned to free lances or translation week; 
firms. | — ability to meet the deadlines set; 

— submission of clean-typed copy; 
In addition to having full responsibility for free lance — acceptable rates. 


work in the official languages, the Contract Translation 
Section looks after sign-language interpretation serv- 
ices and oversees the administration of contracts in the 
multilingual and terminology sectors. 


@ List of Qualified Translators 

To be accepted, a candidate (free lance or transla- 

tion firm) must go through the qualification 

process: 

— submission of a written offer of services; 

— completion of an information form (the informa- 
tion given will be checked for conformity with 
the conditions already mentioned); 

— success in an examination consisting of a 
translation test, for which no payment will be 
made. 


m Review ofthe List 
The list is periodically reviewed to ensure that 
those on it still meet the necessary conditions. 


m Fluctuation of Demand 
Since the volume of contract translation is affected 
by fluctuations in the Translation Bureau’s work- 
load, contract translators should not expect to 
receive orders on a regular basis. 


= The Contracts 
All contracts are for a specific text to be translated 
within a given period of time. They do not consti- 
tute a hiring of services for a set period of time 
during which a certain number of words are to be 
translated. The translator is entirely free to refuse 
the work offered. 


Information 
Further information may be obtained from the Contract 
Translation Section 


by calling: (819) 997-4492 
or by writing to: 


Contract Translation Section 
Special Operations Branch 
Translation Bureau 
Secretary of State 

Ottawa, Ontario 

K1A 0M5 
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